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            Printing a Report/Saving as a PDF
          

        

        
          To print your report, click the Print icon found in the top-right corner of the page. 

Two important things to note in your browser printer settings when you print:
1. Make sure your Paper Size is set to Letter or 8.5 X 11. Trying to use a larger paper size will cause issues.
2. Make sure 'Background graphics' are enabled as highlighted below. The below screenshot is from the Google Chrome browser, other browsers may look a little different.



To save any report as a PDF to your computer, click "Change..." under print destination, then select "Save as PDF".
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